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A.  CREATE AN ACCOUNT ON THE SCC
WEBSITE

You must have an account on the Virginia State Corporation
Commission (SCC) website to register your business.

Visit https://cis.scc.virginia.gov/ to create an account 
(or sign in if you already have an account).
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B.  BEGIN THE REGISTRATION
PROCESS

Once you're logged in, select "Online Services" from the
top menu and click "New Businesses."
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SELECT "Articles of
Organization" for standards
LLCs.

SELECT Virginia Entity 

SELECT "Limited Liability
Company".

*Professional LLCs are for people that for perform licensed
professional services, such as lawyers, therapist, etc.

B.  BEGIN THE REGISTRATION
PROCESS CONT'D
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Your Articles of Organization is a document that will
consist of basic information about your business,

including:

C. COMPLETE YOUR ARTICLES
OF ORGANIZATION

Name of the business 1.
Business email address and phone number2.
Name and address of the registered agent3.
Principal office address4.
Your Signature5.

The process for completing  your 
Articles of Corporation online are broken

down into nine steps... 
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First, you'll need to enter the proposed name for your LLC to see if
the name is available.  If you previously reserved a name, click

"YES" and follow the steps.

STEP 1: ENTITY SEARCH

Otherwise, click "No," type in the name of your LLC, and click
"Check Availability."If your chosen name is available, you may

proceed by clicking "Next."
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STEP 2: ENTITY INFORMATION

ENTER your entity's email address and phone number.

SELECT an Industry Code.  This will likely be "0 - General."

SELECT how long your entity will last.  Most people select
"Perpetual," which means forever.
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STEP 3: REGISTERED AGENT

A Registered Agent is a person or company responsible for
receiving documents on behalf of your LLC and passing them on
to the appropriate person at the business.  An owner can also be

the registered agent.
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STEP 4: PRINCIPAL OFFICE ADDRESS

The Principal Office Address is the primary physical
address where the business and its essential

documents will be located.

https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/


For general informational purposes only. The information provided in this presentation does not, and is
not intended to, constitute legal advice.

© 2022 B. S. Johnson Law, PLLC 

STEP 5: PRINCIPAL INFORMATION

This section is for choosing your LLC's management structure. However, you
are NOT REQUIRED to make a selection here. Instead, you can include this

information in the LLC's Operating Agreement (discussed later).

Manager-managed - the LLC is run by someone that is not an owner.

Member-managed - the LLC is run by its owner(s).
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STEP 6: SUPPORTING DOCUMENTATION

THIS SECTION IS NOT REQUIRED but can be used to
upload supporting documents.
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Here is where you electonically sign the Articles of
Incorporation. 

STEP 7: SIGNATURE INFORMATION

Here is where you acknowledge and sign your Articles of
Organization.
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STEP 8: REVIEW

You can review all the
information you have entered

on the review page.  

**Please make sure the
information is accurate.**

If everything looks good, click
"Add to Shopping Cart."
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STEP 9: SHOPPING CART

The final step is for you to pay the required filing
fee.
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ESSENTIAL NEXT STEPS

Additional steps you may take, include:
executing an Operating Agreement 
applying for a tax ID (EIN) number
opening a business bank account
signing up for a small business legal plan

Registering an LLC is gratifying, but it is only
the first step.

https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/

