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A. CREATE AN ACCOUNT ON THE SCC
WEBSITE

You must have an account on the Virginia State Corporation
Commission (SCC) website to register your business.

State Corporation Commission
Clerk's Information System

File

SIGN IN

Login

Forgot your password?

Visit https:licis.scc.virginia.gov/ to create an account
(or sign in if you already have an account).

Q)
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B. BEGIN THE REGISTRATION
PROCESS

Once you're logged in, select "Online Services" from the
top menu and click "New Businesses."

Q ONLINE SERVICES

Busi Entiti
Narne Reservatons/Registrations/Fictitious Name
New Businesses

Existing Businesses

New roreign Businesses

Registration Fee

Existing Foreign Businesses

Annual Reports (Corporations)

Annual Continuation Reports (LLPs)
Reinstatements

Services

Certificate of Good Standing

Copy Requests

Certificate of Fact of Existence/Registration (LLCs/PS)
Certificate of Fact of Existence for VA and Foreign LP
Certificate Verification

Inif : ial Cod
UCC Filing
UCC-11 Search Request

Additional Services

Download Data and Images

Nonresident Property Owner Res. Agent Appointment
Refunds

)
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B. BEGIN THE REGISTRATION
PROCESS CONT'D

Dashboard | Online Services | Pay Registration Fees | CIS Help | Entity Search | Entity FAQs = UCC Search | UCCFAQs | Profile

CREATING A BUSINESS

" @ Virginia Entity

- Select -

Articles of Organization

Articles of Organization - Professional LLC

| SELECT Virginia Entity

SELECT "Limited Liability
2 Company".

SELECT "Articles of
3 Organization" for standards
LLCs.

*Professional LLCs are for people that for perform licensed
professional services, such as lawyers, therapist, etc.

O)
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C. COMPLETE YOUR ARTICLES
OF ORGANIZATION

Your Articles of Organization is a document that will
consist of basic information about your business,
including:

1.Name of the business

2.Business email address and phone number
3.Name and address of the registered agent
4. Principal office address

5.Your Signature

The process for completing your
Articles of Corporation online are broken
down into nine steps...

O,
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STEP 1: ENTITY SEARCH

First, you'll need to enter the proposed name for your LLC to see if
the name is available. If you previously reserved a name, click
"YES" and follow the steps.

Document Fee: $100.00
Additional Fee: $0.00

ARTICLES OF ORGANIZATION

s entity name must be distinguishable upon the rec the Comm

the names of all activ
eral partnerships, and from names that have been desig

registered, or reserved for use by other person:

Aresult that a proposed name shable is not the equivalent o

ceptable. For exam
acceptable proposed name must include an appropriate entity designat

nd may not include words and

ntity will engage in a particular bt = it will actually conduct such business

ited by law.

ore information, see Busi

mes FAQs or contact the Clerk’s Office at (804) 371
or by email at SCCeF

33 or toll-free Virginia, 1-866-722-

ENTITY NAME CHECK

The e

e DIVLLC

o e

The Name is Available

Otherwise, click "No," type in the name of your LLC, and click
"Check Availability."If your chosen name is available, you may
proceed by clicking "Next."

O,
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STEP 2: ENTITY INFORMATION

ARTICLES OF ORGANIZATION

Entity Information

Business Type

Duration

€D al (
@) . will end on this date:

ENTER your entity's email address and phone number.

SELECT an Industry Code. This will likely be "0 - General.”

SELECT how long your entity will last. Most people select
"Perpetual,” which means forever.

ONm=

O,
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STEP 3: REGISTERED AGENT

Document Type: Articles of Organization Document Fee: $100.00

Entity Name: DIY LLC Additional Fee: $0.00

ARTICLES OF ORGANIZATION

Registered Agent Information

& ®) Individual Entity
ype

First Mame
Middle Name:
Last Name:*

Suffix:

UGSl Create Individual RA

A Registered Agent is a person or company responsible for
receiving documents on behalf of your LLC and passing them on
to the appropriate person at the business. An owner can also be

the registered agent.

O,
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STEP 4: PRINCIPAL OFFICE ADDRESS

The Principal Office Address is the primary physical
address where the business and its essential
documents will be located.

Entity
Information

Document Type: Articles of Organization Document Fee: $100.00

Entity Name: DIY LLC Additional Fee: $0.00

ARTICLES OF ORGANIZATION

| Principal Office Address

Country:* | Unite:
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STEP 5: PRINCIPAL INFORMATION

This section is for choosing your LLC's management structure. However, you
are NOT REQUIRED to make a selection here. Instead, you can include this
information in the LLC's Operating Agreement (discussed later).

Document Type: Articles of Organization Document Fee: $100.00

Entity Name: DIY LLC Additional Fee: $0.00
ARTICLES OF ORGANIZATION -- Select Management Structure --

Principal Information | Manager-Managed

Manager/ Member Information

Member-Managed

This section is NO insert the management g

Manage:

Manager-managed - the LLC is run by someone that is not an owner.

Member-managed - the LLC is run by its owner(s).

O
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STEP 6: SUPPORTING DOCUMENTATION

THIS SECTION IS NOT REQUIRED but can be used to
upload supporting documents.

Document Type: Artic

Entity Name: DIY LLC
ARTICLES OF ORGANIZATION
~ Supporting Documentation

these are the documents you a ading. to upload a document the filing will require an internal
review which will delay your approval.

The uplo the filing ir

files may be uploaded if ne
File Name Action

Mo records to view.
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STEP 7: SIGNATURE INFORMATION

Here is where you acknowledge and sign your Articles of
Organization.

ARTICLES OF ORGANIZATION

;'_MNhfmﬂm

Tl

Printed Mame

For general informational purposes only. The information provided in this presentation does not, and is
not intended to, constitute legal advice.

©2022B.S. Johnson Law, PLLC


https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/
https://www.bsjohnsonlaw.com/

i
B.S.JOHNSON LAW

PLLC

STEP 8: REVIEW

You can review all the
information you have entered
on the review page.

Duration

Registered Agent Information

**Please make sure the
information is accurate.**

If everything looks good, click
"Add to Shopping Cart."
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STEP 9: SHOPPING CART

The final step is for you to pay the required filing
fee.

SHOPPING CART

Review all information entered carefully. You will not be able to edit your filing information once the payment process

Grand Total: $100.00

Checkout  Add Another Filing
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@™ ESSENTIAL NEXT STEPS

Registering an LLC is gratifying, but it is only
the first step.

& g\\\‘“““mm“h REw tan,,
(Y =y

STATE CORPORA’ COMMISSION

Additional steps you may take, include:
e executing an Operating Agreement

e applying for a tax ID (EIN) number
e opening a business bank account
e signing up for a small business legal plan
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